
Chair-Elect:  Election to the Chair-Elect position constitutes a two-year commitment to the NSYCC, one 

in the Vice-Chair position, the following as the Chair. The Chair-Elect assists the Chair and the Career 

Chair, and leads meetings if the Chair is unable to attend.  The Chair-Elect assists the Chair in any manner 

or activities to help build the NSYCC’s network and professional contacts. Each year, the Chair-Elect 

should attempt to attend the ACS Leadership Development Institute in order to build key contacts in the 

section, as well as with other ACS leaders. In the event that the Chair is unwilling or unable to continue 

service, the Chair-Elect will assume the position of Chair pro tem until mid-term elections for the Chair, 

and any other vacancy, can be implemented.  

 

Career Chair: The Career Chair is responsible for organizing the Northeastern Section Chemistry Career 

Symposium (NSCCS) at least every spring.  Further, the Career Chair is the public face of the NSYCC 

during activities surrounding the Career Fair.  In particular, the Career Chair is responsible for fundraising, 

recruiting, and hosting the NSCCS.  The Career Chair acts as mentor to one or several volunteers interested 

in networking and organizing future Career Fairs.  Each year, the Career Chair should attempt to attend to 

ACS Leadership Development Institute in order to build key contacts in the section, as well as with other 

ACS leaders. The Career Chair should also assist the Chair-Elect in the event the Chair is unable to continue 

in his/her duties.  

 

Secretary: The Secretary coordinates distribution of each meeting’s agenda, takes meeting minutes or 

appoints another officer if not able to do so, and maintains an accurate membership list of current members 

in concert with the webmaster and publicity chair. All record keeping and communications, separate from 

finances, are maintained and recorded by the Secretary.  

 

Treasurer: The Treasurer maintains all financial records of the NSYCC.  This includes, but is not limited 

to, proposing a budget for the year as directed by NESACS and/or the NSYCC executive committee. The 

treasurer oversees appropriate use and collection of funds and keeps financial records of all fundraising 

efforts and expenditures. The Treasurer should oversee any event or meeting where NSYCC expenditures 

are incurred.  The Treasurer, Chair and Chair-Elect convene an audit committee for NSYCC activities funds 

and fundraising before the beginning of the next Treasurer’s term, in conjunction with the NESACS 

Treasurer. NESACS is periodically audited externally. Any fundraising events that are non-social are 

guided and organized by the Treasurer, and are planned in conjunction with the NESACS Treasurer and/or 

Fundraising Committee Chair. 

 



Webmaster(s): With the leadership of the Chair and/or Publicity Chair, the Webmaster(s) maintains the 

NSYCC web site content as needed. This includes coordination, editing, and uploading content to the site 

or to the site administrator, as well as coordinating with the NSYCC Secretary to keep the-e-mail 

distribution list of members up-to-date. 

 

Social Chair(s): The Social Chairs consist of one to three people, elected as the top one to three people 

receiving votes for the Social Chair positions. The Social Chair and/or committee suggest events for, plan, 

organize and budget all social events, as well as those assigned by the Chair and the committee. The Social 

Committee, in cooperation with the Publicity Chair also contributes new ideas for social events in order to 

increase membership and/or engage current members that may not be active.  

   

Publicity Chair(s):  The Publicity Chair(s) is responsible for coordinating the dissemination of news and 

information to the public under the direction of the top three executive committee members. If a regular 

electronic newsletter is published via NSYCC, this is the responsibility of the Publicity Chair(s). The 

Publicity Chair(s) is responsible for maintaining and cultivating all forms of NSYCC’s social media 

presence, including, but not limited to: Facebook, Twitter and LinkedIn. The Publicity Chair works closely 

with the Webmaster and Social Chair to publicize all events and coordinates event-publication timing.  The 

Publicity Chair maintains a list of submittal dates (obtained from the NESACS Board of Publications) for 

publication in the NESACS booklet, the Nucleus and coordinates submissions to the booklet. 


